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1. O0mue noJioKeHus

Hacrosmee Ilomokenune paspaborano B coorBercTBuM ¢ Koncturyruenn P,
TpynoBeiM  kojmekcom  P®, Komekcom PD® 00  aaMUHUCTPAaTUBHBIX
npaBoHapyumeHusx, ['paxmgaHckum kojekca P®D, YronoBHbiM kojekcoM PO,
®enepanpubiMu  3akoHaMu 0T 27.07.2006 1. Ne 149-®3 «O6 wunpopmanuwu,
MH(OPMAIMOHHBIX TEXHOJOTUAX U O 3ammTe uHbopmarum», ot 27.07.2006 r. Ne
152-®3 «O nepcoHanbHBIX AaHHBIX». Hactosmee [lomoxkeHune pacmpoctpaHsercs
Ha BCEX COTPYAHHUKOB, U BCE PAOOTHUKH JOJKHBI OBITh O3HAKOMIIEHBI C ATHM
[TonoxeHneM oA poCIuCh.

1.1. IlepconanbHble JaHHble paboTHUKAa — wuHOpPMaIUsA, HeoOXoaumas
paboToaaTeNio B CBSI3U C YCTAHOBJICHHEM TPYJIOBBIX OTHOIIEHUN M Kacarolascs
KOHKPETHOTO paboTHMKA. OHM BKJIIOYAIOT B C€€0s: OMO3HABATEIbHBIE JTaHHBIE
(OO, nara m Mecto pOXAEHUS, TpyAoBas Ouorpagus pabOTHUKA, (QaKThI
Ouorpadguu); JHUYHBIE XapaKTEPUCTUKH pabOTHHKA (TPa)KAaHCTBO, HAJIWYHUE
HAy4YHbIX TPYAOB, M300pE€TEHUH U T.1.); CBEACHUS O CEMEHHOM IIOJIO)KECHHH;
COCTaBE CEMbH; COIMAIHLHOM TOJIOKEHHUH; CIIYKEOHOM TOJIOKEHUH, HaBBIKaX; O
¢buHaHcoBOM TmoNokeHUU. K mpejocTaBiseMbIM  MEPCOHAIBHBIM  JTAHHBIM
pabOTHHKA OTHOCHUTCS HMH(OpMalus, COJepKallascsi B TPYIOBOM KHUXKKE, B
CTPaxXOBOM  CBHJIETEIbCTBE T'OCYJAPCTBEHHOI'O II€HCHOHHOTO CTPaXOBAHMS,
uHpopmanuss 00 oOpa3zoBaHuM, KBanu(UKAIMU; WHDOpMALUsS MEIULMHCKOrO
xapaktepa; uH(OpManus B JOKYMEHTax BOMHCKOTO Y4yeTa U B JPYrux
JIOKYMEHTaX, KOTOpbIE COJIepKaT JaHHbIe, HEOOXOUMBbIE pabOTOIATENIO B CBSI3U C
TPYJAOBBIMH OTHOIIECHHUSIMHU.

1.2. OGpaboTka TMEPCOHANBHBIX JAaHHBIX PAOOTHUKA OCYIIECTBISETCS B IEIAX
oOecrieueHus: cOOJIIOIEHNSI 3aKOHOB U IPYTUX HOPMATHUBHO-TIPABOBBIX aKTOB.

1.3. PaGoronarens BIpaBe NPOBEPSITh MEPCOHANIbHBIC JaHHBIE PAOOTHUKOB C
LENbI0 POPMUPOBAHUS KaJPOBOTO pe3epBa.

1.4. Ilpu nmpueme Ha paboOTy, 3aKIOYEHUU TPYIOBOIO JIOTOBOPA, 3aMOTHEHHUH
AHKETHBIX JaHHBIX paboTojaTeNlb HE HMMEET MPaBO IMOJydaTh W 0000IIaTh

UHGOPMAIIUIO O PETUTHO3HBIX, MOJIUTUIECKUX U APYTUX YOSKIEHUSX paOOTHHUKA.
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1.5. Bce mepcoHanbHble AaHHBIE paOOTHUKA pabOTOJATENh MOMYy4YaeT TOJBKO OT
HETO Camoro.

1.6. Paboromarens mnomydaer M 00OpabaThiBa€T JAHHBIE O YACTHOW >KU3HU
pabOTHHKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

1.7. Paboronarens coobmaeT pabOTHUKY 1I€JIU, MPEANOI0KUTENbHbIE HCTOUYHUKHY,
CHOCOOBI MOJIYyYE€HUS IEPCOHAIBHBIX JAHHBIX, XapaKTep NEPCOHAIBHBIX JTaHHBIX U

IIOCJICACTBHA OTKAa3a pa6OTHI/IKa AaTb NUCbMEHHOE COIVIACUE Ha X ITOJIYUICHHC.

1.8. Ilony4ats nepcoHanbHbBIE aHHbIE PAOOTHUKOB HA OCHOBAHWU 3aKOHA MOTYT:
HajoroBele opranbl, llencuonnsiii ¢pona PP, ®oHg conmanbHOro CTpaxoBaHUS
P®, denepanbHas uHCIEKuus Tpynaa. Vcmonb3oBaHME NEPCOHANBHBIX TAHHBIX
pabOTHUKA JOMYCTHUMO TOJIbKO B COOTBETCTBMM C LIEJISIMHU, ONPEACTUBUIMMH HX
nosnydyenue. [lepegadya mepcoHaNbHBIX JAaHHBIX PaOOTHUKA BO3MOXKHA TOJIBKO C
cornacus pabOTHHKA, €CJIM MHOE HE MPETYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.9. PabGoTtonartens uMeeT NpaBo coOUpaTh MEPCOHAIBHYIO HH(OpMAIHIO,
COJIepKalllylocsl B JOKYMEHTAX, MPEIOCTaBICHHBIX PAaOOTHUKOM IpU IpHEME Ha
pabory.

1.10. PaGotogaTenb MpOU3BOAMUT PacyeT U BBIILJIATY HAJIOTOB 3a paOOTHHKA MTyTEM
yaepKaHus UX U3 3apaboTHOM miaTel, paboTomarens MMEeT MpaBo coOUpaTh
npenycMmorpeHnbie Hamoroseim Kogekcom PO® cBeneHnst 0 HAUIOTOILIATENbIIIUKE.
1.11. dannoe IlomoxkeHue mnpenoTBpamlaeT HECAHKUMOHWUPOBAHHBIA JIOCTYIl K
uHbOpMalluu, €€ MPOTUBOIPABHOE KOMUPOBAHUE, HCKA)XEHHE, HCIOJIb30BaHUE
IIPEIHAMEPEHHOTO pacIpoCTpaHEHUs HEJIOCTOBEPHOMN uH(popmarm,

HCIIOJIB30BAaHHUC I/IH(l)OpMaI_[I/II/I B IIPECTYIIHBIX U KOPBICTHBIX LECJIAX.

2. Ilopsiiok XpaHeHHUs1, HCIOJIL30BAHUS U MePeIadyu MEePCOHATBHBIX JaAHHBIX
padoTHHKA

XpaHEHUE TMEPCOHAIBHBIX JAHHBIX JOJDKHO HCKIKOYaTh MX YTpary WM HX
HEIPAaBWIBHOE UCIIOJIb30BAHHUE.
2.1. XpaHeHue, Bblaya TPYIOBBIX KHWXKEK (AyOJIMKaThl TPYAOBBIX KHIKEK);

XPpaHCHUC JIMYHBIX JCII pa60THI/IKOB N HHBIX JOKYMCHTOB, OTpaXXaromunux



NEepCOHANbHbIE  JaHHble  PaOOTHHMKA, BO3JAralOTCs Ha  PYKOBOJUTEI,
JIEIONPOU3BOAUTENS M paOOTHUKA OyXTajaTepuu.

2.2. TlepcoHanbHbie JaHHBIE pAOOTHUKOB BMECTE C HEOOXOAUMBIMU JOKYMEHTAMHU
OCTaloTCsA y paboToAaTessl WK JHUIA, OTBETCTBEHHOTO 3a O0(OpMIICHHE MpUemMa M
XpaHEeHUsI JUYHBIX JIeJl COTPYAHHMKOB. [lOpsSIOoK XpaHEHUs TPYIOBBIX KHHUKEK
ycTaHoBiieH MHCTpyKIMen 1o 3aM0JIHEHUIO TPYIOBBIX KHUKEK.

2.3. 3aneceHue nepcoHanbHbIX NaHHBIX paboTHHKOB B AMC YKO CaparoBckoit
00JIaCTH OCYILECTBIIACTCS ONEPATOPOM, HA3HAUECHHBIM MPUKA30M PYKOBOIUTEIS
OpraHu3alyu.

2.4. PaboronaTenb 00ecneyruBaeT XpaHEHUE MEPBUYHBIX IOKYMEHTOB, CBSA3aHHBIX
Cc 00paboTKO JOKYMEHTAIlMM IO Yy4YeTy TpyJa, KaJpoB M OIUIaThl TpyJa B
opranuzauud. B Oyxranrepun XpaHATCS TOKYMEHTHI MO Y4Ye€Ty HCIIOJIb30BAHUS
paboyero BpeMEeHU U pacueToB C MIEPCOHAJIIOM [0 OIUIATE TPYAA.

2.5. Ilpu mepenaue MepcOHAIBHBIX JAaHHBIX pPaOOTHHKA PabOTOMATENH JOJKEH
co0JiroaTh CIEAYIONINE TPEOOBAHUS:

- He cooOuarh NepCOHAIbHBIE JaHHble pAaOOTHUKA TPETbEeW CTOpOHE O€3
NMCbMEHHOIO corjlacusg pa0OTHHMKA, 3a HWCKIIOYEHHEM CIIy4aeB, KOIZa 3TO
HEO0OXOAMMO B IEJISIX MPEIyHPEKIEHUsT YTPO3bl )KU3HU U 3JI0POBBIO PaOOTHHUKA, a
TaK)Ke B CITydasiX, yCTAaHOBJIEHHBIX (peiepaibHbIM 3aKOHOM;

- He coo0IIaTh NEPCOHAIBHBIE JaHHbIE PAOOTHUKA B KOMMEPUECKUX LIENIIX 03 ero
IIMCBMEHHOI'O COTJIACHSL.

2.5.1. TlpenynpeauTs JIKIl, MOJy4YarOIIUX MEPCOHAJIbHbIE JaHHBIE pabOTHUKA, O
TOM, YTO 3TU JIaHHBIE MOTYT OBITh UCTOJIb30BAHBI JIUIIIb B LEJSX, AJISI KOTOPBIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMI[ MOJATBEPKIACHUS TOTO, YTO ITO IMPABUIIO
cobmoaeHo. Jluia, mosyyaromue NepcoHalIbHBIE JaHHbIE PAOOTHUKA, OOS3aHBI
COOJIIOIaTh PEKUM CEKPETHOCTH (KOH(UICHIIMAIBHOCTH). JJaHHOE MOJI0KEHHUE He
pacnpocTpaHseTcss Ha OOMEH MEePCOHAIBHBIMU JTAHHBIMU PAOOTHUKOB B TMOPSJKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

2.5.2. Pa3zpemate A0CTyn K TEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO

CrIcOaJlbHO YIIOJITHOMOYCHHBIM JIMIIAM, ITPH 3TOM YKa3aHHBLIC JIUIa JOJKHBI HMCTb
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IpaBO MOJy4YaThb TOJIBKO T€ TMEPCOHAIbHBIE JaHHbIE pPaOOTHUKA, KOTOpPbHIE
HEOOXOUMBI AJIs1 BHITOJTHEHHS] KOHKPETHBIX (DYHKITHIA;

2.5.3. IlepemaBatb mnepcoHaJbHBIE J@aHHBIE pA0OTHUKA IPEACTABUTEISIM
pabOTHUKOB B mopsake, ycraHoBieHHoM TK P®, u orpaHuuyuBarh 3Ty
UHPOPMAIIMIO TOJBKO TEMU NEPCOHAIBHBIMU JaHHBIMU pa0OTHUKA, KOTOPbIE
HEOOXOUMBI 11 BBIIOJHEHUS YKa3aHHBIMU NPEICTAaBUTENAMU UX (PYHKIINM.

2.6. Ilepenaua mepcoHaIbHBIX JaHHBIX PAOOTHUKA B MPEACIIax OpraHNU3aIiN:

2.6.1. PabGoropmatenp mpenocTaBiseT MHPOPMALMIO M HHBIE CBEJCHUS,
HEOOXOJUMbIEC MJISi TMPOBEPKH MPABWIBHOCTH HCYHCICHUS M YIJIaThl HAJIOTOB,
00s3aTENbHBIX TUIATEKEN B TOCYJAPCTBEHHYIO OIODKETHYIO CHCTEMY; TIOKYMEHTBI
O IUIATEKECIIOCOOHOCTH; CBEIEHUS O UHCIEHHOCTH, COCTaBe palOOTaroIIUX,
3apa0OTHOM IIIaT€ W YCJIOBUSAX TPYyJAa, O HAIWYUU CBOOOJHBIX pabOYMX MECT;
JOKYMEHTHI 00 oOIljIlaTe HaJIOroB MO TPEOOBAaHUIO OPraHOB BJIACTU YIPABIICHUS,
IIPaBOOXPAHUTEIIBHBIX OPTAHOB, OPUANYECKUX JIULI, UMEIOIINX Ha 3TO IIPaBo.
2.6.2. IlpenocraBisgemas nHGOPMAILUS MOKET OBITh YCTHOM WJIM MHUCHbMEHHOM, BO

BTOPOM CJIY4acC — 3aBCpCHA IICUATbIO U ITOAIIHNCAMHA OIIPCACICHHBIX JIMII.

3. O0s13aHHOCTH padoToaATE sl 0 XPAHEHHUIO U 3a1IUTE NMEPCOHAIBHBIX
JAHHBIX pa0OTHUKA

3.1. PaGoTtonarens obecnieyrBaeT 3alIUTy MEPCOHAIBHBIX JTAHHBIX PaOOTHUKA OT
HEMPaBOMEPHOTO MX MCIOJB30BaHUS WM YTPATHI 32 CUET COOCTBEHHBIX CPEJICTB B
MOPSIZIKE, YCTAaHOBJICHHOM (peiepaibHbIM 3aKOHOM.

3.2. PaGoTonaTens 3HAKOMHUT PaOOTHUKA MOJ[ POCHHUCH CO BCEMH BHYTPEHHUMH
JIOKyMEHTaMH, KacCaloIUMHKCS TIOpsAIKka OOpabOTKH, Tepenadyd TepCOHATbHBIX
JAHHBIX PaOOTHUKOB, O MpaBaxX U 00S3aHHOCTAX B ATON 00JIaCTH.

3.3. PaGoronatenp obecneynBaeT JOCTYI K MEPCOHAIBHBIM JTaHHBIM PabOTHHKA
TOJIBKO YITOJTHOMOYCHHBIM JTUIIAM.

3.4. CpoOomubiii goctyn Kk wuHboOpMaruu o pabOTHUKAX, XpaHSIIEWHCS B
KOMITBIOTEpAX, 3ampemiaercs JUIsi BCEX COTPYJHHUKOB  YVUPEXKICHUSA, 3a

HNCKIIIOYCHHUECM PYKOBOJAUTCIIA, 6YXFaJ'ITepOB H ACIIOIIPOU3BOAUTCIIA.



3.5. PykoBoautenp 3akpersier B llpukaze mo YupexaeHHIO pacnpelereHue
00s13aHHOCTEH 10 00padOTKE MEPCOHATBHBIX AaHHBIX. Cpenyu OTBETCTBEHHBIX JIHII
JIEJIONPOU3BOAUTENIb UMEET MPAaBO JOCTyNa KO BCEM INEPCOHAJIBHBIM JaHHBIM
paboTHHKa; OyXrajaTep HMeeT MpaBO JOCTyMa K CBEACHUSAM O CIy>KeOHOM
MOJIOKEHUH, O 3aHMMAeMOW JOJDKHOCTHOW Harpy3ke, COCTaB€ CEMbH, K
CBEJICHUSIM, HMEIOIIUM OTHOIIEHHE K HAYMCICHUIO 3apabOTHOM  IIaThl,
HAQUMCIICHUIO HAJOTOB M HWHBIX OOS3aTENbHBIX IUIATEXKEW. 3aMECTHTENhb
pykoBoguTtensa no YBP nMeer oTHoleHHE K CBEIEHUSAM O KBaJM(UKALIMU, OTIBITE
paboThl, O HATMYUN METOANUECKUX Pa3pabOTOK.

3.6. 3ampeniaercs oO0paboTka HH(POpPMAIMU B MPUCYTCTBUU HMHBIX JIMI, KPOME
UMEIOLINX TPaBO JIOCTyNa K MEPCOHAJIBHBIM JaHHBIM pabOTHUKA. PykoBoauTens
XPAaHHUT JOKYMEHTHI (TPYJOBBIE KHUKKH B celipe); peKOMeHayeTcs pu 00padoTke
JaHHBIX C TIOMOIIbIO KOMIIbIOTEpA 3aKphIBaTh MapojeM (aiibl, HMEroIue

IICPCOHAJIBHBIC NAHHBIC.

4. IIpaBa pa0OTHUKOB HA 3AIIUTY MEPCOHAIbHBIX JAHHBIX

4.1. Cornacuo ct1.89 TK P® pabOTHHUKHN UMEIOT IPaBO HA:

4.1.1. Ilomnyro undopmanuio o0 UX MEPCOHATBHBIX JAHHBIX M 00pabOTKE ITHUX
JIAHHBIX;

4.1.2. CBoOoaHbIil OecraTHBIA JOCTYI K CBOMM NE€PCOHAJIBHBIM JIaHHBIM,
BKJIFOYAsl TIPABO Ha MOJIyYSHUE KOMUH JIF0OOM 3amiCH, COAEpIKalel IepCoHaIbHbIC
JaHHBIE PaOOTHHKA, 32 UCKIIOYECHUEM CIIy4aeB, MPEyCMOTPEHHBIX (herepaibHbIM
3aKOHOM;

4.1.3. OnpeneneHue CBOUX MPEACTABUTEICH MJIA 3alIUMThl CBOMX IMEPCOHABHBIX
JTAHHBIX;

4.1.4. Jloctyn K OTHOCSIIMMCA K HHUM MEIMUIMHCKUM JaHHBIM C IOMOIIBIO
MEUITUHCKOTO CIICIUATIMCTA TI0 UX BBIOODY;

4.1.5. TpeboBanue 00 MCKIIOUCHUHU WM UCTPABICHUU HEBEPHBIX WJIM HEMOJHBIX
MEPCOHANBHBIX JIAaHHBIX, a TaKXKe JJaHHBIX, OO0pabOTaHHBIX C HAPYIICHHEM

tpedoBanuii TK P®. Ilpu otkaze paboromaTesnss HUCKIOYUThL WA MCHPABUTH
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NepCOHANIbHBIE TaHHbIe PAOOTHUKA OH UMEET MPaBO 3asBUTH B MHUCbMEHHOU (popme
paboTogaTeNt0o O CBOEM HECOTJIaCHH C COOTBETCTBYIOIIUM OOOCHOBAHHEM TAaKOTO
Hecornacusi. llepcoHanbHble JaHHBIE OIIEHOYHOTO XapakTrepa paOOTHUK HMEET
IIPaBo JIONOJIHUTH 3asIBJICHUEM, BBIPAXKAOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHHS;
4.1.6. TpeboBanue o0 M3BEIICHUU PAOOTOJATEIEM BCEX JIMI[, KOTOPHIM paHHEe
OB COOOIIEHBI HEBEPHbIC WJIM HEMOJHBIE MEPCOHATIbHBIE JaHHbIE PAOOTHUKA,
000 BCceX MPOM3BECHHBIX B HUX UCKITIOUCHHUSAX, UCIIPABICHUAX WU JOMOIHEHUSX;
4.1.7. PaGoTHUKUA MAOHKHBI OBITH O3HAKOMJIEHBI TOJI POCIHUCH C HACTOSIIUM
[Tonoxenuem. C 3TOH LENBI0 B YUPEKIECHUU OpraHusyercda u Beaercs JKypHan
O3HAKOMJIEHUSI paOOTHUKOB ¢ HacTos MM [lonoxxeHnem.

4.1.8. O6xaioBaHue B CyJ| JIOOBIX HEMPABOMEPHBIX JACHCTBUN Wi O€37eiCTBUS

paboToaresns npyu 00padOTKE U 3alUTE €r0 MEPCOHAIBHBIX JaHHBIX.

5. OTBeTCTBEHHOCTH PadoTOAATEJISI U JIUII, OCYIIECTBJISIIOIINX PadoTy ¢
MepCOHATbHBIMH TAHHBIMHU

5.1. JIuua, BUHOBHBIE B HAPYILIEHUU HOPM, PETYIUPYIOLIUX MOJyYeHHE, 00pabOTKy
U 3allUTy TEPCOHAIBHBIX JIAHHBIX pa0OTHHKA, HECYT JUCIHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO WJIM YTOJIOBHYKO OTBETCTBEHHOCTH B
COOTBETCTBUHU C (perepaabHbIMU 3aKOHAMHU.

5.2. K coTpynHuky, OTBETCTBEHHOMY 3a XpaHEHHE NEPCOHAIBbHON HH(pOpMaLUH
pabOTHUKOB, paboTojaTeNb BIpaBe MNPUMEHUTh OJHO W3 JUCLHMIUIMHAPHBIX
B3bICKaHUM, MpenycMoTpeHHbIX cT.192 TK P®, a umeHHO: 3amedaHue, BBITOBOD,
yBOJIbHEHHE. K IUCHUMIIIMHAPHON OTBETCTBEHHOCTH IIPUBJIEKAIOTCS TOJBKO TE
pabOTHUKHM, KOTOpPbIE MO YCJIOBHSIM CBOUX TPYIOBBIX JOTOBOPOB OO0s3aHbI
COOJTI0IaTh TIpaBUiIa padOThHI C IEPCOHATBHBIMH JIAHHBIMHU.

5.3. PaGoTonaTens BrpaBe pacTOPTHYTh TPYIOBOM OTOBOP MO CBOEH MHUIIMATHBE
MIPU pasrjialieHuy OXpaHseMol 3aKOHOM TaiHbI, CTaBIIeH U3BECTHON PaOOTHHKY B

CBA3U C UCIIOJTHCHUECM UM TPYAOBLIX 00s13aHHOCTEM.



