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1. O01mue moJ1oKeHus

1.1. Hensto nanHoro IlomoxeHus sBAsieTCS 3alyMTa MMEPCOHATBHBIX JaHHBIX
pabOTHMKOB OT HECAHKIMOHMPOBAHHOTO JIOCTyIa, HEMPaBOMEPHOTO  HX
UCIIOJIb30BAHUS UJIN yTPATHI.

1.2. Hactosimee [lonoxxenune paspaboTraHo Ha ocHoBaHuMU cTaTed KoHcTuTynuu
P®, Tpynosoro xomexkca P®d, Komexkca P® 00 agMuHUCTpaTHUBHBIX
npaBoHapyueHusax, ['paxnanckoro kozekca P®, VYromosHoro kounexca PO, a
takxe DenepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27 uroiist 2006 r. Ne 152
— @3 «O nepCcoOHANBHBIX TaHHBIX.

1.3. TlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KOH(UACHIMATLHON
uHdopMmanuu. PexnM KoHDUICHITMATLHOCTH MEPCOHANIBHBIX JAHHBIX CHUMAETCS B
ciIy4asix 00€3JTMYMBaHUS WU IO UCTEYCHUHU 75 JIET CpOKa XpaHEHMUsI, €CIIH HHOE HE
ONPEAEIECHO 3aKOHOM.

1.4. Hactosimee IlonokeHue yTBEpKIAAETCS M BBOJUTCS B JEUCTBUE MPUKA30M
JTUPEKTOpa IIKOJBI W SIBISETCS O0OS3aTeNbHBIM JUISI  WCIOJIHEHUS BCEMU

pa6OTHI/IKaMI/I, HMCIOIMUMHU JOCTYII K IICPCOHATIbHBIM JaAHHBIM COTPYIAHUKOB.

2. [ToHsiITHE W COCTAB NMEPCOHATIBbHBIX TAHHBIX

2.1. IlepconanbHble JOaHHBIE pabOTHUKA - uHPOPMAIUA, HEOOXoaUMas
paboToMaTeNI0 B CBA3M C TPYAOBBIMH OTHOIICHUSMH U Kacaloluecs KOHKPETHOTO
pabotHuka. [lox mabopManmer o pabOTHHKAX MOHUMAIOTCS CBEICHHS O (pakTax,
COOBITHSIX W OOCTOSTENbCTBAX  JKM3HM  paOOTHHWKA,  TO3BOJIAIONIHE
UACHTH(PUIIUPOBATH €TO JINYHOCTD.

2.2. B coctaB TepCOHANbHBIX JaHHBIX pPaOOTHUKA BXOMAT CBEICHUS:
- aHKETHBIC U OMOTpaPuIeCKue;

- 00 0Opa3oBaHUU;

- CBEJICHHS O TPYZOBOM U OOIIIEM CTaxe;

- CBEJICHHS O COCTABE CEMbH;

- MACTIOPTHBIE JaHHBIC;

- CBCACHHUA O BOMHCKOM YUYCTC,



- CBEJICHUS O 3apabOTHOM TIaTe COTPYAHUKA;

- CBEJICHUS O COIMATIBHBIX JIbIOTaX;

- O CIIELIMAJIBHOCTH;

- 0 3aHHUMAEMOH JOJDKHOCTH;

- HAJIMYKUE CYAUMOCTEM;

- aJlpec MecTa KUTEJIbCTBA;

- HOMEp JIOMaIIHero TeyedoHa;

- MECTO pabOThl UK y4eOBbl WICHOB CEMbU U POJCTBEHHHUKOB;

- XapaKkTep B3aMMOOTHOIICHUN B CEMbE;

- coJiepKaHue TPYI0BOTO JIOTOBOPA;

- COCTaB JICKJIapUPYEMbIX CBEJICHHUIN O HAJIMUUU MATePUAIIbHBIX IIEHHOCTEH;

- coZiep KaHue JeKJIapalliy, MoIaBaeMoil B HAJIOTOBYIO MHCIIEKITHIO;

- MOJIYTMHHUKY ¥ KOIIUM MPUKA30B 10 JJUYHOMY COCTaBY; OCHOBaHMUsI K MIPUKa3aM;

- TUYHBIE JIeJ1a U TPYIAOBbIE KHIDKKU COTPYAHUKOB;

- Jlema, colep)Kallhue MaTepuaibl 0  MOBBIMICHUIO KBAIMPUKALIUA |
NEPETOArOTOBKE COTPYAHUKOB, X aTTECTALUU, CIYKEOHBIM PaCcCiIeIOBAHUAM;

- KOIIUU OTYETOB, HAIIPABIISIEMbIE B OPTaHbl CTATUCTHUKHU.

2.3. JlokymeHTbl, yKa3zaHHble B 1. 2.2. Hactosimiero IlomokeHus, SBISIOTCS
KOH(QUEHIIMATBHBIMH, XOTS, YYUTBIBAsS WX MAacCOBOCTb U €IMHOE MECTO
00pabOTKHU U XpaHEHUsI - COOTBETCTBYIOIIMKA Ipru@d OrpaHUYCHUS TOCTyNa Ha HUX

HC CTaBHTC:I.

3. O0padoTKa NepCOHATIBLHBIX JAHHBIX

3.1. Ilox 06paboTKOI MepCOHANBHBIX JAaHHBIX PAOOTHUKA TOHUMAETCS TIOTy4YeHHE,
XpaHeHHe, KOMOWMHHMpPOBAaHME, Tepenada WA J00e Apyroe HCIOIb30BaHUE
NEPCOHANBHBIX JAHHBIX PAOOTHHUKA.

3.2. B nensax obecniedeHus mpaB ¥ CBOOOT Y€JIOBEKa M TpaxKaaHHa paboTomaTenb
U €ro MpeACTaBUTENN MpHu 00padOTKE MEPCOHAIBHBIX JAHHBIX PAOOTHHKA 00A3aHbI

co0JII01aTh CIENYIONIKE O0lMe TPeOOBaHUS:



3.2.1. O0paboTka MNEPCOHANbHBIX JTaHHBIX PAOOTHUKA MOXET OCYIIECTBIATHCA
UCKIIIOUUTEIBHO B LENAX oOOecnedeHus COOMIOACHUS 3aKOHOB M HMHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COJEWUCTBHS PAOOTHUKAM B TPYIOYCTPOUCTBE,
oOyd4eHMM M TPOJABHKEHHUU MO chyx0e, obecneyeHHs] JMYHON O€30MacHOCTH
pabOTHUKOB, KOHTPOJIsi KOJMYECTBA M KauyecTBa BBINOJHAEMOW pPabOThl U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA.

3.2.2. Tlpu onpeneneHun oobema u cofepkanus o0padaTbiBa€MbIX EPCOHATBHBIX
JaHHBIX pabOTHHKAa paboToAATENb JOJKEH PYKOBOJACTBOBaThCA KoHCTHTYLMEH
Poccuiickoit ®enepaunn, TpyaoBbIM KOAEKCOM W HWHBIMU (deaepabHbIMU
3aKOHAMH.

3.2.3. TlonyueHne MEpPCOHAJIBHBIX JTaHHBIX OCYLIECTBIISIETCS B NEPBYIO OYEPE.lb
NyTeM TMpeJCTaBiIeHUs UX camMuM paboTHUKOM. Eciu mepcoHanbHbIE aHHBIE
paboOTHHKA BO3MOXKHO TOJYYUTh TOJIBKO W3 MHBIX HCTOYHUKOB (y TpeThei
CTOPOHBI), TO PaOOTHHUK JIOJIKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JOJDKHO OBITh MOJTYYEHO MHUCbMEHHOE cornacue. [lpu aToMm paboromarens JOKEH
cooOLUTh PAOOTHUKY O MLENsAX, NPEANojaraéMblX MCTOYHHKAX U crocobax
HOJy4YeHHUs] TEPCOHANBHBIX JaHHBIX, a TaKkKe O XapakTepe MOJIeKalIuX
HOJYyYEHHUIO TEPCOHANBHBIX NAHHBIX W TOCIEACTBUAX OTKa3a pabOTHHKA JaTh
NMCbMEHHOE COTJIaCHe Ha UX MOIyYECHHUE.

3.2.4. PaboronaTens He MMeEET MIpaBa Moy4aTh U 00pabaThIBaTh MEPCOHAIBHBIC
JaHHbIE pa0OTHUKA O €ro MOJUTHYECKHUX, PEIUTHO3HBIX M HHBIX YOeXKICHUAX U
YacTHOM KHM3HH. B ciydasx, HENOCPEICTBEHHO CBS3aHHBIX C BOIPOCaAMH
TPYAOBBIX OTHOIIEHUH, JAaHHBIE O YAaCTHOM XU3HU paboTHUKA (MHpOpMaLUs O
KHU3HEACIATETbHOCTH B c(epe CeMEWHBIX OBITOBBIX, JTUYHBIX OTHOLICHHI) MOTYT
ObITh TOJyuYeHbl W 00paboTaHbl paboTOJATENIEM TOJBKO C €ro MUCHhMEHHOIO
corjacusl.

3.3. K oOpabotke, mepenade M XpaHEHUIO TEPCOHATBHBIX JTaHHBIX PaOOTHHUKA
MOTYT UMETh JOCTYH COTPYIHUKHU:

- Oyxranrtepuu;

- KaJpOBOM CITYKOBbI IIKOJIBI;



- COTPYIHUKHA KOMIIBIOTEPHBIX OT/IEIJIOB.

3.4. Ucnonb3oBaHuE NEPCOHANBHBIX TaHHBIX BO3MOKHO TOJIBKO B COOTBETCTBHUU C
LEISIMU, ONPEAEMBIIMMU X NojlydeHue. [lepcoHanbHbple JaHHbIE HE MOTYT OBITh
UCIOJIb30BaHbl B LENAX MPUYMHEHHS UMYILIECTBEHHOIO M MOpPAJIbHOTO Bpena
rpakJIaHaMm, 3aTpyJHEHUs pealu3alud TpaB M cBoOOj Trpaxnan Poccuiickoit
Oenepannu. OrpanndeHue npaB rpaxjaanH Poccuiickoit @enepanuu Ha OCHOBE
UCIOJIb30BaHUs MHPOpMalUU 00 MX COLIMAIBHOM MPOUCXOXKIEHUHU, O pPaCOBOM,
HAllMOHAJIbHOM, SI3bIKOBOM, PpEJIWTHO3HOM W NApTUWHOW IIPUHAIICKHOCTHU
3anpenieHo U KapaeTcs B COOTBETCTBUU C 3aKOHOATEIbCTBOM.

3.5. PaGoronaTenp He AOKEH 3ampaliuBaTh HHPOPMAIIUIO O COCTOSTHUU 310 POBbS
pabOTHHKA, 32 UCKIIOUYEHHUEM TEeX CBEJEHUN, KOTOpbIE OTHOCSATCS K BOMPOCY O
BO3MOKHOCTHU BBITIOJTHEHUSI paOOTHUKOM TPYJ0BOH ()YHKITUH.

3.6. Paboronarens He UMeET mpaBa cooOIaTh MEPCOHANIbHbIE TaHHbIE pA0OTHUKA
TpeTheil CcTOpoHEe 0e3 MHCHbMEHHOro corjacusi pabOTHUKA, 33 MCKIIOYEHUEM
Clly4aeB, KOTJla 3TO HEOOXOJUMO B HENSIX MPEAYNPEeXKACHHUS YTrpo3bl KU3HU U
3I0pOBbI0 pa0OTHHMKA, a TaKXKe B CJydasX, YCTAHOBJIEHHBIX ¢eepaTbHbIM
3aKOHOM.

3.6.1. TIlepemaya TmepCOHANIBHBIX JaHHBIX oT paboTomarens WIA €ro
IpeICTaBUTENIEH TPEThE CTOPOHE MOXKET JIOMYCKAThCSI B MUHUMAJIBHBIX 00BEMax
U TOJIBKO B IIEJISIX BBITIOJIHEHUS 3a/1a4, COOTBETCTBYIOIINX OOBEKTUBHONU MPUYMHE
cOopa TUX JTaHHBIX.

3.6.2. IIpu nepenaye mepcoHaNbHBIX TAHHBIX padoTOAATENb 0053aH MPEyNPEIUTh
JIMI, TIOJYYalolUX TEPCOHAIbHbIC JaHHBbIE PA0OTHHWKA, O TOM, YTO 3TH JTaHHBIC
MOTYT OBITh WCIOJIB30BaHBI JIMIb B IENAX, JUISI KOTOPBIX OHH COOOIICHBI, H
TpeOOBaTh OT ITHUX JIMIl MOJATBEPXKJICHHS TOTO, YTO 3TO IPABHIO COOJIOJCHO.
Jluma, momywaroniue TEepCOHAJIbHBIC JTaHHBIE Pa0OTHHKA, OOs3aHBI COOJIIOMATH
pexuM  cekpeTHOCTH (KoH(uaeHuuanbHOCTH). JlaHHOE  TMOJIOKEHUE  HE
pacrpocTpaHseTcs Ha OOMEH MEePCOHATbHBIMU JAHHBIMU PaOOTHUKOB B MOPSIAKE,

YCTaHOBJICHHOM (I)GI[epaJ'IBHBIMI/I 3aKOHaMM,



3.6.3. PaboropaTenp MOXET pa3peliarb JIOCTYN K MEpPCOHAIbHBIM JIaHHBIM
pabOTHUKOB TOJBKO CIELUUAIBHO YIOIHOMOYEHHBIM JIMLAM, OIPEAEIICHHBIM
MPUKAa30M IO OpraHU3alli{, MPHU 3TOM YKa3aHHbIE JIMLA JIOJDKHBI UMETh IPaBO
1oJIy4aTh TOJBKO T€ NEPCOHAJbHBIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOAMMBI
JUTSI BBITIOJTHEHUSI KOHKPETHBIX () YHKLINA;

3.6.4. Paboromarenb MOXET IepeaBaTh IEpCOHAIbHBIE JaHHbIE pPAOOTHUKA
Ipe/ICTaBUTENSIM pPaOOTHHUKA B MOPSAKE, YCTAHOBIEHHOM TpPYIOBBIM KOJIEKCOM
P®, u orpannuuBath 3Ty UHPOPMALMIO TOJBKO TEMH NEPCOHAIBHBIMHU JaHHBIMU
paboOTHHKA,  KOTOphle  HEOOXOIMMBI  JJIsi  BBINOJHEHUS  YKa3aHHbIMU
NPEICTaBUTENSAMU UX () YHKIIUM.

3.7. Bce wmepbl KOHPUACHIMATIBHOCTH TIpu cOope, o0paboTke M XpaHEHUHU
NEPCOHAIBHBIX TAHHBIX COTPYAHHKA PACIPOCTPAHSIOTCS Kak Ha OyMakHbIe, TaK U
Ha  DJIGKTPOHHBIE  (aBTOMATHM3MpPOBaHHbIE) Hocutenau uHPopmarnmu. He
JOITyCKaeTCcsl OTBEYaTh Ha BONPOCHI, CBS3aHHBIE C Iepenayeil NepcoHaTbHOM
uHdopManmu o tenedony unu daxcy.

3.8. XpaHeHHE MEpPCOHAJbHBIX JAaHHBIX JOJDKHO NPOUCXOAUTH B TOPSIKE,
UCKJIIOYAIOEM HUX yTpaTy MWIM UX  HENPaBOMEPHOE  HCIOJIb30BaHUE.
3.9. Ilpu m0OpuUHATUM pelIeHUH, 3aTPAaruBaIOLIMX HUHTEpPEChl pabOTHHUKA,
paboTojaTen HE HMEET IIpaBa OCHOBBIBAaTbCSI HAa NEPCOHAJIBHBIX JIAHHBIX
paboOTHHKA, MOIYYEHHBIX UCKIIOYUTEIBHO B pe3ysibTaTeé UX aBTOMATU3HMPOBAHHON

00paboTKH.

4. locTyn K nepCcoOHAJIbHBIM JAHHBIM

4.1. BuytpeHHuil 1octyn (JOCTYIl BHYTPU OPraHU3ALIMH ).

4.1.1. IlpaBo gocTyna K NEPCOHAJIbHBIM JAHHBIM COTPYJIHHUKA UMEIOT:

- TUPEKTOP IIKOJIbI;

- caM pabOTHUK;

- JIpyryue COTPYIHUKW OpPTaHHU3alMU MPHU BBIMOJHEHHUH HMHU CBOUX CIIY>KEOHBIX

oOsi3aHHOCTEH (KaapoBasi Ciiy»k0a, OyXxrantepusi).



4.1.2. IlepeueHp UL, UMEIOIIHUX JOCTYI K MEPCOHAIBHBIM JTaHHBIM PAOOTHHUKOB,
OINpeeNsIeTcs] IPUKa30M JAUPEKTOPA IIKOJIBI.

4.2. BHemHU# JOCTYNl K NEPCOHAJIBHBIM JaHHBIM PAOOTHUKOB pETyIUpPYETCs
CJIEIYIOUIUMU MOJIOKEHUSIMHU.

4.2.1. K wuucny BHEWHUX NOTpeOuTeNne uHopManuu, colepkamiencs B
NEPCOHATIBHBIX JaHHBIX, MOKHO OTHECTHU TOCYAapCTBEHHbIE HErOCYAapCTBEHHBIE
(YHKIIMOHAJIBHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCTICKIUU;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTATUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI;

- IEHCUOHHBIE (POHJIBI U OPTaHbl COLIMATILHOTO 00ECTICUeHNS;

- MOJpa3/IeNICHNs] MECTHBIX (MYHULIMIAIIBHBIX) OPTaHOB BJIACTH.

4.2.2. Haa3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JAOCTYN K MH(OpMAIUU TOIBKO B
cdepe cBOEi KOMIETEHIINH.

4.2.3. Opranuzanuu, B KOTOPbIE COTPYAHUK MOXKET OCYIIECTBISATH NMEePEUUCIICHUS
JNEHEKHBIX CPEACTB (CTPaxOBble KOMIIAHWU, HETOCYAApPCTBEHHBIE MEHCUOHHBIE
dboHabI, ONAarOTBOPUTENBHBIE OPTAHU3AIUU, KPEIUTHBIC YUPEKICHHS), MOTYT
MOJIYYUTh JOCTYI K TEPCOHAJIBHBIM JaHHBIM PabOTHUKA TOJIBKO B CIIy4ae €ro
NUCBMEHHOT'O PA3pEIICHHUS.

4.2.4. TlepcoHanbHbIE J@aHHBIE COTPYAHHUKAa MOTYT OBITH MPEIOCTABICHBI
POJICTBEHHHKAaM WJIM YJEHAaM €ro CEMbH TOJBKO C IMHCbMEHHOIO pPa3pelIeHUs
CaMoOro COTpyJHHKa. B TO ke BpeMms, B COOTBETCTBHM C 3aKOHOJATEIbCTBOM, B
ciyyae pa3Boja ObIBIIas cynpyra (Cympyr) HMMEIOT IMpaBo oOOpaTUThCS B
OpraHu3alldl0 C MHCbMEHHBIM 3alpocOM O pa3Mmepe 3apabOTHOW IUIATHI
COTpyIHHKa 0e3 ero coryacus JJjis UCIOJHEHus aeuctBuil mno ct. 157 YK PO
(«3710CTHOE YKJIOHEHHE OT YyIUIaThl CpPEACTB Ha COAEpKaHuEe JAeTel wWin

HETPYIO0CIOCOOHBIX POJAUTENECI).



4.2.5. Ins npeaocTaBieHusl CBEEHUN O pabOTHUKE (KaK MPOIOJHKAIOIIEM padoTy
B OpraHM3alliM, TaK U Y€ yBOJCHHOM U3 Hee) HeoOXOaUM MUCHhMEHHBIN 3ampoc
Ha OJaHKe OpraHW3alil C TPWIOKECHHEM KOMHH HOTApHAIBHO 3aBEPEHHOTO

corjacusi Ha 3TOro pabOTHHUKA.

5. 3amuTa nepcoHaNbLHBIX JAHHBIX

5.1. Tlox OmMacHOCTHIO YTPATHl MEPCOHAIBHBIX JAHHBIX TOHHMACTCS CIUHUIHOE
WIM KOMIUIEKCHOE, pPEaJIbHOE€ WU TOTCHIMAIbHOE, AKTMBHOE WM TACCHUBHOE
NPOSIBIICHUE 3JIOYMBIIUICHHBIX BO3MOXKHOCTCH BHENIHUX WJIH BHYTPECHHUX
UCTOYHUKOB  YI'PO3bl  CO3/1aBaTh HEOJAronmpHUsTHBIE COOBITHSA, OKa3bIBATh
JeCTa0UIM3UPYIOIee BO3JACHCTBHE HA 3alluIllaeMyro uHbopMmanuw. Puck yrpo3sl
M00bIM  WH(OPMAIIMOHHBIM ~ pecypcaM  CO3Jal0T  CTUXUUHBICE  O€NCTBUS,
OKCTPEMaJIbHBIC CHUTYAIlUH, TEPPOPUCTHYCCKUE IEHCTBUS, aBapUHM TEXHUYCCKUX
CPEICTB W JIMHUH CBS3M, JPyrue OOBCKTUBHBIC OOCTOSTECIIBCTBA, a TaKKe
3aMHTEPECOBAaHHbIE W HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHHH YrpO3bI JIMIIA.
5.2. 3ammTa TEpPCOHAIBHBIX  JIAHHBIX  TIPEACTaBIAET COOOH  KECTKO
periaMeHTUPOBAHHBIN u TUHAMAYECKH-TEXHOIOTMYECKUI npoiiecc,
IpEeAYNPEKIAOMMUN HApYIIEHUE TOCTYIMHOCTH, IEIOCTHOCTH, JTOCTOBEPHOCTH W
KOH(DUIACHIIMATLHOCTH  TEPCOHAIBHBIX JaHHBIX W B KOHEYHOM  CUETE
obecrieurBaIOIMMK  JTOCTAaTOYHO HAJEKHYI0 0€30mMacHOCT, HH(pOpMAIud B
Ipolecce YIpaBJICHYECKOM M TMPOM3BOJCTBEHHON  JIESITEIBHOCTH  IIIKOJIBI.
5.3. 3ammura MEepCOHANBHBIX JaHHBIX PAOOTHHKA OT HEMPAaBOMEPHOTO HUX
WCITOJIb30BaHUS WJIM yTpaThl JODKHA OBITH obOecrieueHa paboTopaTeneM 3a CYeT
€ro CpeACTB B TOPSJIKE, YCTAHOBJICHHOM QeiepaabHbIMU 3aKOHOIATCIIbCTBOM.
5.4. 3ammuTa MEpCOHAIBHBIX JAHHBIX OT HECAaHKIIMOHHUPOBAHHOTO BHYTPEHHETO
JIOCTYyTIa OCYIIECTBIISIETCS CICAYIOIIUM 00pa3oM.

5.5.1. OCHOBHBIM  BHHOBHMKOM  HECAHKIIMOHMPOBAHHOTO  JOCTyINa K
MIePCOHAIBHBIM JaHHBIM SBISICTCS, KaK NPaBUIO, IEPCOHA, pPaOOTAIOIIHN C
JOKyMEHTaMM U 0a3aMH JaHHBIX. PeriameHTamus JOCTyla IepcoHaja K

KOH(bI/II[eHI_[I/IaJ'IBHBIM CBCACHUAM, TOKYMCHTaAM U 0azam JaHHBIX BXOAUT B 4YHUCJIO



OCHOBHBIX  HANpaBJICHUA  OPraHU3alMOHHOM  3alIUThl  HHPOPMALUU H
MpelHa3HaYeHa /I pa3rpaHUdYCHUs MOJHOMOYMA MEXAYy PYKOBOIUTEISIMU H
CHEUUATMCTAMHM LIKOJIBI.

5.5.2. Jlna oOecnieueHMU BHYTPEHHEH 3alllUThl TNEPCOHAIBHBIX  JAHHBIX
pabOTHUKOB HEOOXOAUMO COOJNI0aTh pAI MEp, B YUCIO KOTOPBIX BXOMST:
- OrpaHMYEeHHE M perjaMeHTalus cocTaBa pabOTHUKOB, (YHKIMOHAIbHBIE
00S13aHHOCTH KOTOPBIX TPeOYIOT JOCTyna K KOH(PUIAECHIUATBHOW HH(POpMALUU;
- cTporoe wus0upaTeNbHOE M OOOCHOBAHHOE paclpeiesieHHe JAOKYMEHTOB H
UH(OpMAIIHN MEX]Ty paOOTHUKAMU;

- palMOHAJIIbHOE pa3MellleHHe pabdoyux MecT pPaOOTHUKOB, MPU KOTOPOM
UCKJTIOYAIOCh Obl OECKOHTPOJIBHOE HMCIOJIb30BAaHUE 3alllMIaeMOl HH(pOpMaIINU;
- 3HaHUWE paOOTHUKAMU TPEOOBAHUI HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB IO
3amurTe nHGOPMAIIMU U COXPAHEHUH TaHbI;

- Hamu4he HEeoOXOJMMBIX YCJIOBMM B TOMEIMIEHMH JJIsi  paboThl ¢
KOH(UIECHIIMATFHBIMH IOKYMEHTAMU U 0a3aMU JJAHHBIX;

- OTIpeJIeJICHHE U perjiaMeHTallsl cocTaBa PaOOTHUKOB, UMEIOIIUX MPaBO JOCTYIIa
(Bx0oa) B TMOMEIIEHHE, B KOTOPOM HAaXOMASTCS MaTepHalbHbIE U DJIEKTPOHHBIC
HOCHUTENHM KOH(HUICHITNATLHON HH(pOpMaIHy;

- OpraHu3alys YHUYTOXKEHHsI yCTapeBIeil nHbopMaIny;

- CBOCBPEMEHHOE BBIABIICHHE CIIy4aeB HECAHKIIMOHUPOBAHHOTO JIOCTYTIA
pabOTHUKOB K KOH(GUIECHITMATHFHON HHPOPMAIIHH;

- BOCIIUTATENbHAS U Pa3bsCHUTENIbHAS paboTa ¢ COTPYIHUKAMH TIOIPA3ICTICHUS T10
PEeIyNpPeKISHUIO0 YTPaThl IICHHBIX CBEJICHUI MPU padoTe ¢ KOHPUICHIIMATHHBIMH
JIOKyMEHTaAMH;

5.5.3. He nomyckaercss Bblmada JUYHBIX JEJI COTPYAHHKOB Ha pabouue MmecTa
pykoBonuteneil. JImdHple nera MOTYT BBIIaBaThCsl Ha pabodre MecTa TOJIBKO
TUPEKTOPY, paOOTHUKAM KaapOBOW CIYKOBI, OyXTaaTepuu U B HCKIIOYUTEITHHBIX
Clydasix, 0 MUCbMEHHOMY pa3pelieHHI0 JAMPEKTOpa HIKOJbI, - PYKOBOAMUTEIIO
CTPYKTYpHOTO TOJApa3AeieHus (Hampumep, MpU IMOATOTOBKE MAaTEepHAIOB IS

aTTecTalMu pabOTHUKA) 3aMEeCTUTENSIM aupekTopa no YBP wiam BocnuratenbHOM
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pabore.

5.5.4. B ciyuae xpaHeHUsI IEPCOHATBHBIX JAaHHBIX Pa0OTHUKOB Ha DJIEKTPOHHBIX
HOCUTENSAX, BCE TAalKH, COJAEpKalllue TaKyl0 HWH(POpPMAINIO, JTOJDKHBI OBITh
3alMIIEHBl MAPOJIEM, KOTOPBIA COOOIIAETCS PYKOBOJIUTENIO KAAPOBOM CIYXKOBI U
PYKOBOJIUTENIO CYKObI HH(POPMALIMOHHBIX TEXHOJIOTUH.

5.6. 3ammTa NepcOHANbHBIX JAHHBIX OT HECAHKIMOHMPOBAHHOI'O JOCTyNa H3BHE
OCYIIECTBIISIETCS CJIETYIOIIUM 00pa3oM.

5.6.1. C wumenpto 3amuThl KOHPUICHIHMATHHON HH(POPMAIIUU  CO3JAIOTCS
LeJICHANPABIEHHbIE  HEOJAroNnpusTHbIE  YCJIOBUS U TPYAHONPEOAO0TIUMBIE
OPEnsSTCTBUS JJIsI JIWIA, TIBITAIOMIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIN
JI0CTYT " OBJIaJICHUE uH(popMaIuen. Lensto U pe3yiabTaToM
HECaHKIIMOHUPOBAHHOTO JOCTYyMa K MH()OPMAIIMOHHBIM PECypcaM MOXKET OBITh HE
TOJIKO OBJIQJICHUE IICHHBIMU CBEJICHHSIMU WM UX HCIOJIb30BaHWE, HO M UX
BUJIOM3MEHEHNE, YHUYTOXXEHUE, BHECEHHE BHpYyca, MOJIMEHa, (arbCUpUKAIIMS
coJiepKaHMsI PEKBU3UTOB JIOKYMEHTA U JIP.

5.6.2. Tlog mMOCTOPOHHHMM JIMIIOM TOHMUMAaeTcs JiIoboe JMIo, HE UMEIoIee
HEMOCPECTBEHHOTO OTHOILIEHUS K JACSITEIIbHOCTH IIKOJIbI, TOCETUTENN, PAOOTHUKH
JIPYTUX OpraHu3alMOHHBIX CTPYKTyp. [locTopoHHME nuIa HE JOJKHBI 3HATH
pacnpenenenue GyHKIUNA, paboywe MPOIEeCChl, TEXHOJIOTHIO COCTaBJICHUS,
opopMieHUs, BEACHUS U XpaHEHUs JOKYMEHTOB, Jel U paboyux MaTepuasosB.
5.6.3. Jlnas oOecrnedyeHus 3alUThl TEPCOHAIBHBIX JTAHHBIX COTPYAHHKOB
HE00X0AUMO COOJIIOIaTh PSIA MEP:

- IOPSJIOK MPUEMa, YUETa U KOHTPOJIS IESITEIbHOCTH MTOCETUTENEH;

- MPONYCKHOW PEXUM OpraHu3alvu;- MOPSAOK OXpPaHbl TEPPUTOPHUU, 3JIAHUIA,
MOMEIICHN, TPAHCTIOPTHBIX CPENICTB, OOpaias mpu 3TOM 0co00e BHUMAaHWE Ha
TEXHUYECKHUE CPEJICTBA OXPAHbI, CUTHAIU3ALINHY;

- TpeOOBaHMs K 3amuTe HHHOPMAIIUY TTPU UHTEPBHIONPOBAHUH M COOECEIOBAHUSX.
5.7. Bce nuiia, CBsI3aHHBIEC C MOJyYeHUEM, OOPA0OTKOM U 3alIUTON MEPCOHATBHBIX
JAHHBIX, 00s13aHBI MOJNUCATH 00SA3aTENBCTBO O HEpA3TJIAIICHUHM TMEPCOHAIBbHBIX

JTAHHBIX PAOOTHHKOB.



5.8. [1o BO3MOXHOCTH MEePCOHATBHBIE JaHHbIE 00€3TUYNBAIOTCS.
5.9. KpomMe wmep 3amuThl NEPCOHANBHBIX  JAHHBIX, YCTAHOBJIEHHBIX
3aKOHO/JATENIbCTBOM, paboTojaTeNnd, pPa0OTHUKM M HUX NPEJACTABUTEIIM MOTYT

BBIpa6aTBIBaTB COBMCCTHBIC MEPbI 3aIIUThI ICPCOHAIbHBIX AaHHBIX pa6OTHI/IKOB.

6. IlpaBa u 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperuieHne mnpaB paOOTHUKA, PErJaMEHTUPYIOIIUX 3allUTy  €ro
NEePCOHANBHBIX JAHHBIX, OO0ECIEeUMBACTCS COXPAHHOCTBIO TIOJIHOM U TOYHOM
UH(GOpPMALIMH O HEM.

6.2. PaGOTHUKH U X MPEICTABUTEIH JOJKHBI OBITh 03HAKOMJICHBI O] PACITUCKY C
JOKYMEHTaMH  OpPTraHW3allMHk, YCTAHABJIMBAIOIMIMMHU  TOPANOK  00pabOTKHU
NEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB, a Takke 00 MX MpaBax W OOA3aHHOCTAX B
3TOM 00JIacTH.

6.3. B mensx 3amuThl MEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS Yy paboTomarens,
pabOTHUK UMEET MPaBo:

- TpebOBaTh WCKJIIOYEHUS WM MCHPABJICHHUS HEBEPHBIX WJIM HEMOJHBIX
NEPCOHANIBHBIX TAHHBIX;

- Ha CBOOOHBIN OECTIaTHBIA JOCTYI K CBOMM NEPCOHATBHBIM JAaHHBIM, BKIIOYAs
IIpaBo Ha MOJy4YeHUE KOMUi 0001 3aMicH, CoiepIKaliell mepcoHalbHbIC TaHHbBIC,
- MEpCOHAJbHBIE JAaHHBIE OILIEHOYHOI'O XapakTepa [ONOJHUTh 3asBICHUEM,
BBIPYKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

- OMpPENEeNATh CBOMX MPEACTABUTENCH SISl 3alIUThl CBOMX NMEPCOHAIBHBIX JAaHHBIX;
- Ha COXPAaHEHUE U 3allUTYy CBOEH JIUYHOU U CEMEMHOMN TalHBI.

6.4. PaboTHuk 00s13aH:

- mepeaaBaTh pabOTOAATENIO WM €r0 MPEACTAaBUTENI0 KOMILIEKC JIOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TEPCOHAJBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH
TpynoBbeim kosiekcom P® (cT.85 TK PO).

- CBOEBPEMEHHO COO00IIaTh paboTomaTento 00 M3MEHEHWHU CBOMX IMEPCOHATBHBIX
JTAHHBIX.

6.5. PaboTHuKHU cTaBsAT paboTodaTensi B U3BECTHOCTh 00 M3MEHEHUH (haMIIIHH,
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MMEHH, OTYECTBA, IAaThl POXKICHUS, YTO MOIYIaeT OTPAXKEHUE B TPYIOBON KHIUKKE
Ha OCHOBAHHUM MPEACTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIUMOCTH U3MEHSIOTCS
naHHble 00 oOpa3zoBaHuu, MNpodeccuu, CHEUUATbHOCTH, MPUCBOCHUU HOBOIO
paspsiaa u mp.

6.6. B nensx 3amuThl YaCTHOM KU3HU, JINYHON U CeMENHOM TallHbl paOOTHUKH HE
JOJKHBI OTKA3bIBaThCA OT CBOErO IMpaBa Ha 0OpabOTKY MEPCOHABHBIX JAHHBIX
TOJIBKO C MX COTJacHsl, MOCKOJBbKY 3TO MOKET MOBJeYb MPUUYUHEHUE MOPATBHOTO,

MaTCpHUAIIBHOTO BpCa.

7. OTBEeTCTBEHHOCTHh 32 pa3riameHde KOHQHUIACHUHAJIbHON HH(pOpPMALUH,
CBSI3AHHOI ¢ MEPCOHAJTIBHBIMY JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 TJaBHBIX TpeOOBaHMM K
opraHuzainuu (YHKIIMOHUPOBAHUS CUCTEMBI 3aIUTHI IEPCOHATLHON MH(OpMALIUH
U o0s3arenbHOEe yciaoBue oOecnieueHHs 3(PQPEKTUBHOCTH ITOW CUCTEMBI.
7.2. HOpuguueckue u (QuU3MYECKHE JIMIA, B COOTBETCTBUU CO CBOUMU
MOJIHOMOYHMSIMM ~ BIIafieomue uHhopMaleil o rpaxaaHax, IMOJy4yarolme Hu
UCITIOJIB3YIOIIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU € 3aKOHOAATEIBCTBOM
Poccuiickoit denepanun 3a HApyIICHUE PEXUMa 3aIIUTHI, 00pPaOOTKH U MOpsIKa
UCIIOJIb30BaHUS 3TOM HMHPOpMAllMM B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannm.

7.3. PykoBoauTenb, pazpenialomui T0CTYIl COTPYAHUKA K KOH(PUISHIHAIBHOMY
JNOKYMEHTY, HECET IEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a JAaHHOE pa3pelICHUE.
7.4. Kaxnpli  COTpYAHUK  OpraHu3aluy, [OJydarouuid s paboThl
KOH(UCHIIMATBHBI JOKYMEHT, HECEeT eJWHOJUYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTH HOCHTEJS 151 KOH(PUIECHIUATBHOCTD uHdopmauu.
7.5. JIuna, BUHOBHbBIE B HAPYLIEHUH HOPM, PETYJIUPYIOLIUX MOIyYeHHne, 00paboTKy
W 3alUTy TEPCOHATBHBIX JaHHBIX pa0OTHHKA, HECYT IUCHUTLIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJOBHYK) OTBETCTBEHHOCTH B

COOTBCTCTBHHU C CI)CI[GpElJ'II)HI)IM 3aKOHOOATCIbCTBOM.
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7.5.1. 3a HEUCNIONHEHHE WM HEHAJJIeXalllee HCIOJHEHHE PaO0OTHUKOM IO €ro
BUHE BO3JIOKEHHBIX HA HETO O00S3aHHOCTEH MO COOJIOJICHUIO YCTAaHOBJIEHHOTO
nopsiika paboThl CO CBEACHUSMH KOH(MUICHIIMAIBLHOTO XapakTepa padoTojaTesb
BIIpaBE NPUMEHSATH MPEAYCMOTPEHHbIC TPYTOBBIM KOJEKCOM JUCIUIUIMHAPHBIC
B3BICKAHUSI.

7.5.2. JJOMKHOCTHBIE JIMLIAa, B OOS3aHHOCTh KOTOPBIX BXOJMUT BEICHHE
NEePCOHANBHBIX  JAHHBIX  COTPYAHUKA, O0s3aHbl  O0ECHEUYUTh  KaXKIOMY
BO3MOKHOCTb O3HAKOMJICHHS C JIOKYMEHTaMHU M MaTepuajiaMu, HEOCPEICTBEHHO
3aTparuBalolMMU €T0 MpaBa U CBOOOIbI, €CIIM MHOE HE MPEYCMOTPEHO 3aKOHOM.
HemnpaBomepHblif 0TKa3 B IPeAOCTaBICHUU COOPAHHBIX B YCTAHOBIICHHOM TOPSIJIKE
JIOKYMEHTOB, JUOO HECBOEBPEMEHHOE IPEIOCTABICHUE TaKUX JIOKYMEHTOB WU
uHOM  wmHOpMamMM B CAydasX, MPEIyCMOTPEHHBIX  3aKOHOM, JHOO
NPEAOCTABICHUE HEMOJHOW WM 3aBEOMO JIOKHOM WHGpOpMAIUU - BIICUET
HAJIOKEHUE Ha JOJKHOCTHBIX JIMI[ aJIMHHHCTPATUBHOrO IuTpada B pasmepe,
onpenensiemoM Kopekcom 00 aAIMUHUCTPATUBHBIX MTPABOHAPYIIICHUSX.

7.5.3. B coorBercTBUM ¢ ['pakIaHCKUM KOJEKCOM JIMIIA, HE3AKOHHBIMH METOJIaMHU
MOJIYYUBIIME HWHMOPMAIUIO, COCTaBIAIONIYIO CIY)KEOHYI0 TailiHy, 0Os3aHBbI
BO3MECTUTh MPUYUHEHHBIC YOBITKH, IPUYEM TaKas k€ 005S3aHHOCTb BO3JIAraeTcs u
Ha pa0OTHUKOB, OTBETCTBEHHBIX 3a COOJIOJICHHE KOH(PUACHIIMATBHOCTH JTaHHOM
uH(dOpMaIIHH.

7.5.4. Hapyuienue HENPUKOCHOBEHHOCTHM YAaCTHOW JKU3HM (B TOM YHCIIE
HE3aKOHHBIH COOp WM pacHpOCTpaHEHHE CBEACHUN O YAaCTHOW KU3HU JIHIIA,
COCTaBJISIIOIIETO €ro JIMYHYI0 WIM CEeMEHHyI0 TaliHy, 0e3 ero coriacus),
HENIPABOMEPHBIN JIOCTYI K OXpaHSIEMOW 3aKOHOM WH(MOpMAIUU, HEMPaBOMEPHBIH
OTKa3 B MPEJOCTABICHUN COOPAHHBIX B YCTAHOBJIEHHOM MOPSJIKE JTOKYMEHTOB U
CBEJICHUI (ecM 3TU JesHHS] MPUUYMHUIIM BpEll MpaBaM U 3aKOHHBIM HHTEpEcam
rpaXJaH), COBEPIICHHBIE JIMIIOM C HCIOJIb30BAHUEM CBOETO CIIY)KEOHOTO
MOJIOKEHUSI Hakas3bpiBaeTca 1mTpadoM, MO0 JIMIIEHHWEM TpaBa 3aHUMAaTh
ONpeIeJICHHbIC TOKHOCTH WJIM 3aHUMATBCS ONPEETICHHON JIeSITeIbHOCTBIO, TN00

apectoMm (c1.137 YK PD).
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7.6. HemnpaBOMEpHOCTb JEATEIBHOCTH OPraHOB T'OCYIAPCTBEHHOM BIACTH H
opraHuzauuid mo cOOpy M MCHOJB30BAHUIO MEPCOHANBHBIX JAHHBIX MOXXET OBIThH

YCTAHOBJIEHA B Cy/1€0HOM HOPS/JIKE.
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